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4.2 - Reference tables

In the "Reference tables" form you can configure various reference tables specific to your institution: "faculties", "fields of
study", "courses", "cooperation programmes", "mobility types", "mobility programmes", "agreement types" and "funding
types".

Fig. 1: "Reference tables" form

To open the "Reference tables" form, click "Configuration" in the main menu and then "Reference tables".

You can access the various reference tables from a drop-down list in the upper part of the form: "1. Faculties, fields of
study, courses", "2. Cooperation programmes", "3. Mobility types", "4. Mobility programmes", "5. Agreement types" and
"6. Funding types".

The data in each table is displayed in list form.

To add an element to a table, click Add. To edit or delete an element, click Details. These two buttons open a window in
which you can add or edit an element.

For each of the reference tables you can create a list by clicking Print.

In every table apart from the "Funding types" table, you can enter the translation of the elements in various languages.
These translations can be used in mail merges from moveon (e.g. for a letter in French). The translations are also
essential to the operation of the moveonline online modules, because it is the translations of the mobility programmes,
faculties, fields of study, etc. which appear in the online modules rather than the name in moveon.

1- Faculties, fields of study, courses

Select "1. Faculties, fields of study, courses" from the drop-down list to manage the structure and programme of courses
offered by your institution.
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Fig. 2: "Reference tables" form, faculties, fields of study and courses configuration

The form opens to display the list of faculties. To update or modify the list of faculties, you do not need to select a faculty
from the drop-down list in the upper part of the form. The Add and Details buttons are used to add or edit a faculty.
A field of study can be viewed or modified in a similar way by first selecting the faculty to which the field of study is
attached in the drop-down list in the upper part of the form. Similarly, courses can be viewed or modified by selecting the
field of study to which the course is attached.

For each element of the faculties, fields of study and courses tables you can specify the following data (fields marked
with an asterisk are mandatory):

- code (*)
- name (*)
- higher-level attachment (*) (except for faculty)
- translations of the name
- associated subject area
- study level (for courses)
- external identifier (e.g. identifier of the element in the student management system)
- active (yes/no)

Fig. 3: "Reference tables" form, add/edit faculties window

The faculty, field of study and course codes are essential for management with moveon because they simplify the
display of data in the software or in lists created from moveon. The codes can be the same as those used in your
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institution's student management system or can be freely defined. For example, for a faculty of Law and Political
Science, you could use the code FLPS or 902 and the codes Law and PolSci for the Law and Political Science fields.

2- Cooperation programmes

Select "2. Cooperation programmes" from the drop-down list to open the list of cooperation programmes to be managed
in moveon.

Fig. 4: "Reference tables" form, cooperation programmes configuration

For each element of the cooperation programmes table you can specify the following data (fields marked with an asterisk
are mandatory):

- Name in moveon (*)
- order of appearance in the lists (complete)
- translations of the name
- active (yes/no)

Fig. 5: "Reference tables" form, add/edit cooperation programmes window

3- Mobility types

Select "3. Mobility types" from the drop-down list to open the list of mobility types to be managed in moveon.
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Fig. 6: "Reference tables" form, mobility types configuration

For each element of the mobility types table you can specify the following data (fields marked with an asterisk are
mandatory):

- name (*)
- order of appearance in the lists (complete)
- active (yes/no)
- types of use (options: outgoing students, incoming students, outgoing staff, incoming staff), multiple options can be

chosen
- translations of the name

Fig. 7: "Reference tables" form, add/edit mobility types window

4- Mobility programmes

Select "4. Mobility programmes" from the drop-down list to open the list of mobility programmes to be managed in
moveon.
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Fig. 8: "Reference tables form, mobility programmes configuration

For each element of the mobility programmes table you can specify the following data (fields marked with an asterisk are
mandatory):

- name (*)
- order of appearance in the lists (complete)
- external identifier (e.g. identifier of the element in the student management system)
- active (yes/no)
- types of use (options: outgoing students, incoming students, outgoing staff, incoming staff), multiple options can be

chosen
- translations of the name

Fig. 9: "Reference tables" form, add/edit mobility programmes window

For a single programme involving multiple activities (e.g.: Erasmus programme with student course and work placement
mobility and staff mobility), you must enter separate programmes in moveon for each activity: Erasmus SMS, Erasmus
SMP, Erasmus STA, etc.
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5- Agreement types

Select "5. Agreement types" from the drop-down list to open the list of agreement types to be managed in moveon.

Fig. 10: "Reference tables" form, agreement types configuration

For each element of the agreement types table you can specify the following data (fields marked with an asterisk are
mandatory):

- name (*)
- order of appearance in the lists (*) (complete)
- external identifier (e.g. identifier of the element in the student management system)
- active (yes/no)
- translations of the name

Fig. 11: "Reference tables" form, add/edit agreement types window

6- Funding types

Select "6. Funding types" from the drop-down list to open the list of funding types to be managed in moveon.
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Fig. 12: "Reference tables" form, funding types configuration

For each element of the funding types table you can specify the following data (fields marked with an asterisk are
mandatory):

- name (*)
- Academic year: if the academic year at the institution does not correspond to the calendar year, this field can be used

to indicate whether the funding is based on the academic year (ticked) or the calendar year (unticked)
- order of appearance in the lists (*) (complete)
- currency
- active (yes/no)
- types of use (options: outgoing students, incoming students, outgoing staff, incoming staff, expenses), multiple options

can be chosen

Fig. 13: "Reference tables" form, add/edit funding types window


