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4.3 - Users

The "Users" form allows you to specify users and user groups along with access rights to the software functions.

Fig. 1: "Users" form

To open the "Users" form, click "Configuration" in the main menu and then "Users".

You can select a user group from the drop-down list in the upper part of the form. In the "Users" and "Rights" frames you
can view the users belonging to the selected group and the various rights assigned to this group.

1- User groups

To add a user group, click the Add button in the upper part of the form. To edit or delete a user group, select the group
and then click the Details button in front of the name of the user group. These two buttons open a window in which you
can add or edit user groups.

For each user group you can specify the following data (fields marked with an asterisk are mandatory):

- name (*)
- order of appearance in the lists (complete)

Fig. 2: Add/edit user groups window

The admin user group cannot be edited or deleted.
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2 - Users

In the "Users" frame you can view the users belonging to the user group previously selected in the upper part of the
form.

To add a user, select the group to which the user is to be attached and then click Add. To edit or delete a user, click the
Details button in front of the name of the user in the "Users" frame. These two buttons open a window in which you can
add or edit users.

For each user you can specify the following data (fields marked with an asterisk are mandatory):

- user group (*)
- surname (*)
- first name (*)
- user name (*)
- password (*)
- phone number
- e-mail
- attachment faculty
- active (yes/no)

Fig. 3: Add/edit users window

3- Rights

In the "Rights" frame you can view and modify the user rights of the user group previously selected in the upper part of
the form. The admin user group has all user rights. These rights cannot be restricted.

To modify the rights of a group, select the group for which you wish to modify the user rights and then click Modify in the
"Rights" frame. In the View, Modify, Add columns you can specify the nature of the access rights to the different areas of
use.


